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Clergy Sabbatical Application Form 
Guidance for Applicants
Purpose of Sabbatical 
As part of our diocesan aims of fruitfulness and sustainability, sabbaticals are intended to be a time of personal and professional renewal that will enrich the individual and, upon return, ministry within their benefice and in the wider diocese. A sabbatical may be used for study, retreat, rest, or personal refreshment. Time for rest and renewal is a wholly valid use of this provision, and applicants should not feel under pressure to frame this in purely outcome-based terms.

Eligibility 
A sabbatical is a normal expectation for all licensed clergy. Clergy who have been ordained for at least ten years are eligible to apply for sabbatical, and they may apply again every seven years thereafter. Clergy must have been in their present post for at least two years prior to taking sabbatical. Clergy who are within the first 12 months of taking on a curate will not be granted sabbatical. Those within three years of retirement will not normally be granted sabbatical. It is not an automatic entitlement but is granted following a process of discernment and planning.

Scope 
Normally a sabbatical will be of three months duration.  It is expected that annual leave will not be counted as part of this time. The Diocese will contribute £750 towards the cost of the sabbatical, in addition to the usual annual £250 personal CMD allowance. Claims must be made using the Diocesan Expenses Claim form together with copies of receipts. It is unlikely that more than 5 sabbaticals will be granted in any financial year, so early application is advisable. 

The Application Process
This application is structured in three stages to ensure a collaborative, well-considered, and properly authorised plan.

Stage 1: Applicant's Proposal. You (the applicant) complete all parts of Stage 1, outlining your hopes and plans for the leave. This should be done after informal conversations with your family, churchwardens, and PCC.
Stage 2: Archdeacon's Endorsement. Once you have completed Stage 1, you should meet with your Archdeacon to discuss your proposal in detail. The Archdeacon’s endorsement in Stage 2 confirms they are aware of and support the plan.
Stage 3: Final Approval. After the Archdeacon has completed Stage 2, the entire form is submitted to the Head of Ministry for final review and approval.

Submission Once Stages 1 and 2 are complete, please send the entire form to the Head of Ministry: Isaac McNish (isaac.mcnish@trurodiocese.org) 
Stage 1: Applicant's Proposal

(To be completed by the applicant)

 Part A - Personal Details

	Full Name:
	

	Current Post/Benefice:
	

	Length of time in current post:
	

	Date of Ordination (Diaconate):
	 



 Part B - Previous Leave

(If applicable) Please provide details of any previous EMDL or sabbatical leave taken, including dates and the main focus of the leave.

	





















 Part C - Proposed Plan for Sabbatical

1. Proposed Dates for Leave
From:
To:
(Please note, this is normally for a period of three months)

2. Core Objectives
What are the main goals of your sabbatical? What do you hope to learn, experience, or gain? (e.g., undertake a specific course of study, research a particular area of mission, spiritual retreat and reflection, rest and refreshment).

	







3. Personal & Ministerial Development
Reflecting on your ministry to date and your last Ministerial Development Review (MDR), how will the proposed activities meet your development needs and equip you for future service?

	







4. Contribution to the Diocese
In what ways might your leave, including rest and refreshment, enrich ministry in your benefice and the wider diocese upon your return? 

	










 Part D - Practical & Pastoral Arrangements

1. Location(s)
Where will you primarily reside during your leave?
	





2. Family & Dependents
If you have family at home, have you discussed issues relating to your sabbatical with them? YES/NO
Will your spouse /partner be coming with you for any period(s) of time when you are away? YES/NO

3. Benefice Consultation
Please confirm the date you discussed your sabbatical proposal with your PCC(s) and provide a brief summary of their response.

	








4. Ministry & Pastoral Cover Plan
Please outline your plan for how services, pastoral care, and administrative duties will be covered during your absence. A detailed plan should be created in consultation with your churchwardens, ministry team colleagues, and the Rural Dean.

	












 Part E - Financial Plan

Please provide an outline of the budget for your proposed leave.

	Item
	Estimated Cost

	Travel & Accommodation
	£

	Course / Conference Fees
	£

	Books & Resources
	£

	Other (please specify)
	£

	Total 
	£


How do you propose to fund this? (e.g., Diocesan sabbatical grant, parish contribution, personal funds, other grants applied for).
	





 Part F - Applicant's Declaration

I confirm that the information provided in Stage 1 is accurate to the best of my knowledge and that I have discussed this proposal with the relevant parties as indicated.

Signed:

Date:




Stage 2: Archdeacon's Endorsement

(To be completed by the Archdeacon after discussion with the applicant.)

Confirmation of Discussion
I confirm that I have met with the applicant to discuss their sabbatical proposal in detail.

Date of Meeting:

Archdeacon's Comments
Please comment on the following:
· The suitability of the proposed plan for the applicant’s personal and ministerial development.
· The viability and appropriateness of the proposed cover arrangements for the benefice(s).

	








I support this application and confirm I am aware of the arrangements.

Archdeacon's Name:

Archdeacon's Signature:

Date:



Stage 3: Approval

(For office use only - to be completed by the Head of Ministry / Bishop of St Germans)

	Item
	Estimated Cost

	Date Received
	

	Application Reviewed By
	Head of Ministry / Bishop of St Germans

	Decision
	☐ Approved ☐ More Information Required ☐ Declined

	Comments/conditions
	







Signed:

Date: 
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